
Big Sky High School 

Purchase Order Request 

Vendor Information  

Name: 

Address: 

Phone #:  Fax #: 

Product Information 

Quantity Complete 
Description/Part or 
catalog # 

Unit Price Total Price 

    

    

    

    

    

    

    

    

  Estimated Shipping & 
Handling 

 

  Total  

 

Do you have funds in your 284 account to cover this? ________________ 

Approved ________   Denied _________ Reason: 

AD Signature: _________________________________ Date: ________________________________ 

Given to Bob Petit on: _______________________________________ 

Purchase Order created by Bookkeeper on: _______________________________________________ 


