
ANNUAL NOTICES TO PARENTS/GUARDIANS  
(  K-8 Notices   9-12 Notices  ) 

 
Notice of  Non-Discrimination: 
Missoula County Public Schools does not discriminate on the basis of race, color, national origin, sex, disability, or age in 
its programs and activities. The following person has been designated to handle inquiries regarding the non-
discrimination policies: Steve McHugh, MCPS Director of Human Resources and Labor Relations, 215 South Sixth West, 
Missoula, Montana 59801; phone 406-728-2400, ext. 1038. For further information on notice of non-discrimination, 
contact the Seattle Office for Civil Rights (which serves the State of Montana) at the US Department of Education, 915 
Second Avenue, Room 3310, Seattle, Washington, 98174-1099; call 206-607-1600 or 1-(800)-421-3481.   
 
Directory Information: 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Missoula County Public Schools 
District No. 1, with certain exceptions, obtain your written consent prior to the disclosure of personally identifiable 
information from your child's education records.  
 
However, Missoula County Public Schools may disclose appropriately designated "directory information" without written 
consent, unless you have advised the District to the contrary in accordance with District procedures. The primary purpose 
of directory information is to allow Missoula County Public Schools to include this type of information from your child's 
education records in certain school publications. Examples include: 

• A playbill, showing your student's role in a drama production;  
• The annual yearbook;  
• Honor roll or other recognition lists;  
• Graduation programs; and 
• Sports activity sheets, such as for wrestling, showing weight and height of team members.  

 
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, 
can also be disclosed to outside organizations without a parent's prior written consent. Outside organizations include, but 
are not limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal laws require 
local  
educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to 
provide military recruiters, upon request, with three directory information categories—names, addresses and telephone 
listings—unless parents have advised the LEA that they do not want their student's information disclosed without their 
prior written consent. (1) 
 
If you do not want Missoula County Public Schools to disclose directory information from your child's education records 
without your prior written consent, you must notify the District in writing (opt out form provided in school 
handbooks). Missoula County Public Schools has designated the following information as directory information:  

• Student’s Name 
• Address  
• Telephone listing  
• Electronic mail address (if available) 
• Photograph 
• Date of birth 
• Dates of attendance 
• Grade level 
• Participation in officially recognized activities and sports 
• Weight and height of members of athletic teams  
• Awards and Honors Received 

Footnotes: 

1. These laws are: Section 9528 of the Elementary and Secondary Education Act (20 U.S.C. § 7908), as amended, 
and 10 U.S.C. § 503(c), as amended. 

http://www2.ed.gov/policy/gen/guid/fpco/ferpa/mndirectoryinfo.html#notes#notes
http://www.mcpsmt.org/cms/lib03/MT01001940/Centricity/domain/1028/administrative procedures forms/K-8 Notices 2015-16.pdf
http://www.mcpsmt.org/cms/lib03/MT01001940/Centricity/domain/1028/administrative procedures forms/FINAL 9-12 Notices 2015-16.pdf


 
Notification of Rights under Family Education Rights and Privacy Act: 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible 
students") certain rights with respect to the student's education records. These rights are: 
 
(1) The right to inspect and review the student's education records within 45 days of the day the School receives a 
request for access. Parents or eligible students should submit to the School principal a written request that identifies the 
record(s) they wish to inspect.  The School official will make arrangements for access and notify the parent or eligible 
student of the time and place where the records may be inspected.  
 
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are 
inaccurate. Parents or eligible students may ask the School to amend a record that they believe is inaccurate.  They should 
write the School principal, clearly identify the part of the record they want changed, and specify why it is inaccurate. If the 
School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or 
eligible student of the decision and advise them of their right  
 
to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be 
provided to the parent or eligible student when notified of the right to a hearing. 
 
(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, 
except to the extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure without 
consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by 
the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law 
enforcement unit personnel); a person serving on the School Board; a person or company with whom the School has 
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student 
serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in 
performing his or her tasks. 
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill 
his or her professional responsibility. 
Upon request, the School discloses education records without consent to officials of another school district in which a 
student seeks or intends to enroll.  [NOTE:  FERPA requires a school district to make a reasonable attempt to notify the 
parent or student of the records request unless it states in its annual notification that it intends to forward records on 
request.] 
 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to 
comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are: 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Ave. SW 
Washington, DC  20202-5901 
 
PROTECTION OF PUPIL RIGHTS (PPRA) NOTICE 
 
PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for marketing 
purposes, and certain physical exams. These include the right to: 
 
Consent before students are required to submit to a survey that concerns one or more of the following protected areas  
 
("protected information survey") if the survey is funded in whole or in part by a program of the U.S. Department of 
Education (ED)- 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s parent; 
3. Sex behavior or attitudes; 



4. Illegal, anti-social, self-incriminating, or demeaning behavior 
5. Critical appraisals of other with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as lawyers, doctors, or ministers. 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine program eligibility. 

 
Receive notice and an opportunity to opt a student out of: 

1. Any other protected information survey, regardless of funding;  
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, 

administered by the school or its agent, and not  
necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or required under State law; and 

3. Activities involving collection, disclosure, or use of personal information obtained from students for 
marketing or to sell or otherwise distribute the information to others. 
 

Inspect, upon request and before administration or use: 
1. Protected information surveys of students;  
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other 

distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 

 
These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law. 
 
Missoula County Public Schools District No. 1 has adopted policies, in consultation with parents, regarding these rights, as 
well as arrangements to protect student privacy in the administration of protected information surveys and the collection, 
disclosure, or use of personal information for marketing, sales, or other distribution purposes. Missoula County Public 
Schools will directly notify parents of these policies at least annually at the start of each school year and after any 
substantive changes. Missoula County Public Schools will also directly notify, such as through U.S. Mail or email, parents of 
students who are scheduled to participate in the specific activities or surveys noted below and will provide an 
opportunity for the parent to opt his or her child out of participation of the specific activity or survey. Missoula County 
Public Schools will make this notification to parents at the beginning of the school year if the District has identified the 
specific or approximate dates of the activities or surveys at that time. For surveys and activities scheduled after the school 
year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be 
provided an opportunity to opt their child out of such activities and surveys. Parents will also be provided an opportunity 
to  
review any pertinent surveys. The following is a list of the specific activities and surveys covered under this requirement: 

o Collection, disclosure, or use of personal information for marketing, sales or other distribution.  
o Administration of any protected information survey not funded in whole or in part by ED.  
o Any non-emergency, invasive physical examination or screening as described above.  

 
Parents who believe their rights have been violated may file a complaint with: 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Ave. S.W. 
Washington, D.C. 20202-5901 
 

ASBESTOS MANAGEMENT PLAN NOTICE: 
In the past, asbestos was used extensively in building materials because of its insulating, sound absorbing, and fire 
retarding capabilities. Virtually any building constructed before the late 1970s contained some asbestos. Intact and 
undisturbed asbestos materials generally do not pose a health risk. Asbestos materials, however, can become hazardous 
when, due to damage or deterioration over time, they release fibers. If the fibers are inhaled, they can lead to health 
problems, since as cancer and asbestosis.  
 



In 1986, Congress passed the Asbestos Hazard Emergency Response Act (AHERA) which requires schools to be inspected 
to identify any asbestos containing building materials. Suspected asbestos-containing building materials were located, 
sampled (or assumed) and rated according to condition and potential hazard. Every three years, Missoula County Public 
Schools has conducted a re-inspection to determine whether the condition of the known or assumed asbestos containing 
building materials (ACBM) has changed and to make recommendations on managing or removing the ACBM. At the last 
re-inspection conducted on August 1, 2008, all materials listed in the Management Plan as asbestos containing 
(or assumed to be asbestos-containing) were inspected and found to be in good condition.  
 
The law further requires an asbestos management plan to be in place by July 1989. Missoula County Public Schools has 
developed a plan, as required, which has been continually updated. The plan has several ongoing requirements: publish a 
notification on management plan availability and the status of asbestos activities; educate and train its employees about 
asbestos and how to deal with it; notify short-term or temporary workers on the locations of the asbestos containing 
building materials; post warning labels in routine maintenance areas where asbestos was previously identified or 
assumed; follow set plans and procedures designed to minimize the disturbance of asbestos containing building 
materials; and survey the condition of these materials every six months to assure that they remain in good condition. 
 
The following buildings contain no asbestos-containing building materials; therefore, no operations and 
maintenance programs or future inspections are required: Paxson Elementary and Chief Charlo Elementary. 
During the past year, asbestos containing building materials have been removed, encapsulated, or enclosed in 
the following buildings: Sentinel High School, Seeley Lake High School, Hellgate High School, Meadow Hill Middle 
School, Franklin Elementary, Cold Springs Elementary, Rattlesnake Elementary, Jefferson Center and Dickinson 
Lifelong Learning Center.  
 
It is the intention of Missoula County Public Schools to comply with all federal and state regulations controlling asbestos 
and to take whatever steps are necessary to ensure students and employees a healthy and safe environment in which to 
learn and work. You are welcome to review a copy of the asbestos management plan in school district administrative 
office or administrative office of the school during regular business hours. Burley McWilliams, MCPS Facilities Manager, is 
our designed asbestos program coordinator, and all inquiries regarding the asbestos plan and asbestos-related issues 
should be directed to him at 728-2400 ext. 3041. 
 


