
 

MCPS K-5 
Annual Forms 

 
 
 

Included in this packet: 
1. Contact Information Update Form 
2. K-5 Student Information Opt-Out Form 
3. K-5 Acceptable Use of Technology Agreement 
4. Annual Field Trip Consent Form 
5. Notification of Electronic Photograph Repository 
6. Extended Digital Curriculum Permission Form 
7. Google Suite 
8. Free and Reduced Lunch Application 
9. MCPS Annual Notices 

 
Please visit the Infinite Campus Parent Portal on all of 
these forms. 

 
 

If you would like to return these forms via paper, please 
sign the attached forms and return them to your school 
secretary by Wednesday, October 12, 2022. 

 

https://missoulamt.infinitecampus.org/campus/portal/missoula.jsp




Microsoft Office User
Update date











 
Notification of Electronic Photograph Repository 

 
The 2019 Montana Legislature passed Senate Bill 40 requiring the Montana Office of Public 
Instruction (OPI) to create and maintain an electronic directory photograph repository of all 
Montana students for the exclusive purpose of locating missing school-age children.  It will use 
students’ current school photos that most schools take annually for school directories, ID cards, 
year books, etc. 
 
Parents have the right to have their child’s photograph included in this repository by “opting-in.”  If 
a parent chooses to have his/her child’s photograph included in the repository, the District will 
notify OPI. 
 
Your child’s photograph will only be used by law enforcement for the express purpose of locating 
your child should he/she be reported to law enforcement as missing.  No other use by OPI or law 
enforcement is permitted. Access by OPI staff will be strictly limited and controlled to staff or 
contractors creating and maintaining the repository.  
 
Photos will be updated annually; you will be given an opportunity each year to opt-in to the 
repository.  If you fail to opt-in in any year after previously permitting your child’s photograph to be 
included in the repository, the photo will be purged after two years.   
 
Even if you have opted-in to the inclusion of your child’s photograph in the repository, you may 
opt-out at any time and your child’s photograph will be removed from the repository. 
 
If you would like your child’s photograph included in the electronic photograph repository please 
check the box below, sign and date it and return it to the District. 
 
 
Please check: 
 

 I wish for my child’s photograph to be included in the OPI electronic photograph 
repository. 

 
 
 
 
Parent/Guardian Signature:       Date:    
 



 
 
 

Extended Digital Curriculum Resources 

The Missoula County Public Schools utilize various digital curriculum resources for students, teachers, and staff. 
These online software tools are used to support your child’s digital skills and engage them in quality and safe 
learning. As with any educational endeavor, a strong partnership with families is essential to a successful 
experience. 

 
In order for students to use these programs and resources, certain personally identifiable information (PII) must 
be provided to the website or software application operator. This is generally the student’s name and District- 
issued email. The District will provide only the minimum information required to access the educational 
materials and applications. The Children’s Online Privacy Protection Act (COPPA)1 requires these websites to 
provide parental notification and obtain parental consent before collecting personal information from children 
under the age of 13. The law permits schools to consent to the collection of personal information for non- 
commercial purposes on behalf of all of its students, which eliminates the need for individual parental consent 
given directly to the website or software application operator. The District will not consent on your behalf to 
websites or applications collecting personal information regarding your child for commercial purposes. COPPA 
requires that a website or application seeking to collect personal information for a child under 13 years of age 
must obtain consent directly from the parent or guardian. 

 
In addition, there is the Montana Pupil Online Personal Information Protection Act, MCA §§ 20-7-1323 – 20-7-
1326. This law applies to students in grades K – 12 and requires the District to enter into agreements with each 
vendor/operator that collects personally identifiable information (PII). Vendors/operators are prohibited from: 
(a) (i) engaging in targeted advertising on the operator's K-12 online application; or (ii) targeting advertising on 
any other site, service, or application when the targeting of the advertising is based on any information, 
including protected information and persistent unique identifiers, that the operator has acquired because of the 
use of the operator's K-12 online application; (b) using information, including persistent unique identifiers, 
created or gathered by the operator's K-12 online application to amass a profile about a pupil, except in 
furtherance of K-12 school purposes; (c) selling a pupil's information, including protected information. 

 
Teachers in the District may only use software/apps in the classroom that have been approved by the District. 
Approved software/apps all have agreements with the District that meet Montana law. A complete list of the 
programs can be found on the District’s website: www.mcpsmt.org/studentdataprivacy 

 
 
 
 
 
 

1 For more information on COPPA, please visit https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa- 
frequently-asked-questions. 

http://www.mcpsmt.org/studentdataprivacy
https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa-frequently-asked-questions
https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa-frequently-asked-questions


Digital Resources Parental Permission 
 

By signing below, I confirm that I have read and understand the following: I understand that my student’s 
education records stored in digital resources may be accessible to someone other than my student and the 
Missoula County Public Schools by virtue of this online environment. My signature below confirms my consent 
to allow my student’s personally identifiable information to be stored by parties listed on this document. I have 
read the privacy policies associated with the extended digital curriculum resources. I understand that I may ask 
for my child’s account to be removed at any time or may revoke my consent at any time. 

 
CHOOSE 1 OPTION BELOW: 

 

YES, I give permission to the District to consent to the collection of personal information regarding my 
child for non-commercial purposes on my behalf. This means my child will receive: 

• User account created in one or several of the apps/websites listed on this site: 
www.mcpsmt.org/studentdataprivacy 

 

NO, I do NOT give permission to the District to consent to the collection of personal information 
regarding my child for non-commercial purposes on my behalf. This means my child will NOT be able to 
use extended digital learning resources in his/her classroom. 

 
 
 

Student Name: (Print)  Grade:    
 

Student ID#: (if known)    
 

Parent/Guardian Signature:  Date:     



 
 

GOOGLE G SUITE 

The Missoula County Public Schools utilizes the Google G Suite for students, teachers, and staff. These online 
software tools are used to support your child’s digital skills and engage them in quality and safe learning. As 
with any educational endeavor, a strong partnership with families is essential to a successful experience. 

 
In order for students to use these programs and services, your student’s first and last name will be provided to 
Google. The Children’s Online Privacy Protection Act (COPPA)1 requires these websites to provide parental 
notification and obtain parental consent before collecting personal information from children under the age of 
13. The law permits schools to consent to the collection of personal information for non-commercial purposes 
on behalf of all of its students, which eliminates the need for individual parental consent given directly to the 
website or software application operator. 

 
The following services are available to students and hosted by Google as part of the MCPS online presence in 
the G Suite: 

 
• Drive – Google’s core suite of products including a word processing (Docs), spreadsheet (Sheets), 

presentation (Slides), and calendar toolset that is very similar to Microsoft Office 
• Mail – an individual email account for school use managed by the Missoula County Public School District 

(grades 3 – 8 only) 
 

Using these tools, students collaboratively create, edit, and share files for school related projects and 
communicate via email with other MCPS students and teachers. These services are entirely online and available 
24/7 from any internet connected computer. Examples of student use include showcasing class projects, 
building electronic portfolios of school learning experiences, and working in small groups on presentations to 
share with others. 

 
Guidelines for the responsible use of the G Suite by students: 

 
1. Official Email Address: All students in grades 3 – 8 will be assigned a student email account 

pending parent permission. This account will be considered the student’s official MCPS Gmail 
address until such time as the student is no longer enrolled with the Missoula County Public 
School District. 

2. Prohibited Conduct: Please refer to Board Policy 3612 District Provided Access to Electronic 
Information Services and Networks and Board Policy 3630 Electronic Devices. 

3. Access Restriction: Access to and use of student email is considered a privilege accorded at the 
discretion of the Missoula County Public School District. The District maintains the right to 

 
1 For more information on COPPA, please visit https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa- 
frequently-asked-questions. 

https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa-frequently-asked-questions
https://www.ftc.gov/tips-advice/business-center/guidance/complying-coppa-frequently-asked-questions


immediately withdraw the access and use of these services including email when there is reason 
to believe that violations of law or District policies have occurred. In such cases, the alleged 
violation will be referred to a building Administrator for further investigation and adjudication. 

4. Security: Missoula County Public Schools cannot and does not guarantee the security of 
electronic files located on Google systems. Although Google does have a powerful content filter 
in place for email, the District cannot assure that users will not be exposed to unsolicited 
information. 

5. Privacy: The general right of privacy will be extended to the level possible in the electronic 
environment. Missoula County Public Schools and all electronic users should treat electronically 
stored information in individual’s files as confidential and private. However, users of student 
email are strictly prohibited from accessing files and information other than their own. The 
District reserves the right to access the student email systems, including current and archival 
files of user accounts when there is reasonable suspicion that unacceptable use has occurred. 

 
IMPORTANT: Opting out refers to the District not consenting on your behalf regarding 
the collection of your student’s personally identifiable information (PII). If you choose to 
opt-out, your child will not have access G Suite or be able to use Chromebooks and an 
alternate will be offered. 



G Suite Parental Permission 
(K– 8th Grade Students) 

 
By signing below, I confirm that I have read and understand the following: I understand that my student’s 
education records stored in G Suite may be accessible to someone other than my student and the Missoula 
County Public Schools by virtue of this online environment. My signature below confirms my consent to allow 
my student’s first and last name to be stored by Google. I have read the privacy policies associated with use of 
the G Suite. I understand that I may ask for my child’s account to be removed at any time or may revoke my 
consent at any time. 

 
CHOOSE 1 OPTION BELOW: 

 

YES, I give permission for my child to be assigned a full Missoula County Public Schools G Suite account. 
This means my child will receive: 

• Email - Gmail account (grades 3-8 only) 
• Google Drive – Core suite of Google products like Docs, Sheets, Slides, Calendar 

YES, I give permission for my child to be assigned a Missoula County Public Schools G Suite account, BUT 
would like to OPT OUT of granting my child email access. This means my child will receive: 

• Google Drive – Core suite of Google products like Docs, Sheets, Slides, Calendar 

NO, I do not give permission for my child to be assigned a full Missoula County Public Schools G Suite 
account This means my child will NOT receive an email account, access to Google Drive, Docs, Sheets, 
Slides, Calendar, or Chromebook access. 

 
 
 

Student Name: (Print):   
 

Grade:   
 

Student ID#: (if known)   
 

Parent/Guardian Signature:   
 

Date:   
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In accordance w
ith federal civil rights law

 and U
.S. Departm

ent of Agriculture (U
SDA) civil 

rights regulations and policies, this institution is prohibited from
 discrim

inating on the 
basis of race, color, national origin, sex (including gender identity and sexual orientation), 
disability, age, or reprisal or retaliation for prior civil rights activity.

Program
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ade available in languages other than English. Persons w
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of 
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to 
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ation (e.g., Braille, large print, audiotape, Am
erican Sign Language), should contact 

the responsible state or local agency that adm
inisters the program

 or U
SDA’s TARGET 

Center at (202) 720-2600 (voice and TTY) or contact U
SDA through the Federal Relay 

Service at (800) 877-8339.

To file a program
 discrim

ination com
plaint, a Com

plainant should com
plete a Form

 
AD-3027, U

SDA Program
 Discrim

ination Com
plaint Form

 w
hich can be obtained online at: 

https://w
w

w
.usda.gov/sites/default/files/docum

ents/U
SDA-O

ASCR%
20P-Com

plaint-
Form

-0508-0002-508-11-28-17Fax2M
ail.pdf, from
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632-9992, or by w
riting a letter addressed to U

SDA. The letter m
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e, address, telephone num
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ritten description of the alleged
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inatory action in sufficient detail to inform
 the Assistant Secretary for Civil Rights

(ASCR) about the nature and date of an alleged civil rights violation. The com
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AD-3027 form
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1.
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ent of Agriculture
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ffice of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
W

ashington, D.C. 20250-9410; or
2.
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(833)256-1665 or (202) 690-7442; or

3.
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usda.gov
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https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
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